Duration:

Pre-requites: Basic Knowledge of Computer.

Level 1

Getting to know the workspace and fonts / creating a simple report cover

Level 2
Using toolbox / Using color
Level 3
Drawing and editing objects / creating a greeting card
Level 4

Using photographs In a motivational poster

Level 5
Bitmap and vector effects

Level 6
Letterhead and data merge

Level 7

Creating a three panel brochure for a student business
Level 8
Slide Show presentation

Level 9

Using Scipts and macros to create a calender




